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NOHS-PTO BYLAWS 

 

 

ARTICLE I:  NAME 

The name of this organization shall be the North Oconee High School Parent-Teacher Organization (PTO).  The 

school is located in Bogart, Georgia. 

 

ARTICLE II:  PURPOSES 

Section 1.  This PTO shall promote its purposes through an advocacy and educational program directed toward 

parents, teachers, and the general public; developed through conferences, committees, projects, and programs, 

and governed and qualified by the policies in Article III. 

 

Section 2.  The purposes of the PTO are: 

a. To promote the welfare of children and youth in home, school and community. 

b. To promote a closer relationship between the home and the school, that parents and teachers may 

cooperate in the education of children. 

c. To develop between educators and the general public united efforts to secure for all children and youth 

the greatest opportunities for physical, mental, educational and social activities. 

d. To raise funds in support of the above. 

 

ARTICLE III:  POLICIES 

Section 1.  The organization shall be nonprofit, nonsectarian and nonpartisan. 

 

Section 2.  The name of the organization and the names of any members in their official capacities shall not be 

used to endorse or promote a commercial concern or be used in connection with any partisan interest or for any 

purposes not appropriately related to promotion of the objectives of the organization. 

 

Section 3.   No part of the activities of the organization shall be, directly or indirectly, carrying on propaganda 

or otherwise attempting to influence legislation, or participating in or intervening in (in any way, including the 

publishing or distributing of statements) any political campaign on behalf of or in opposition to any candidate 

for public office.  

 

Section 4.  The PTO shall support the school in its efforts to provide quality education for all students and shall 

seek to participate in the decision-making process establishing school policy, recognizing that the legal 

responsibility to make decisions has been delegated by the people to the board of education, the NOHS School 

Council, and state education authorities. 

 

Section 5.  The PTO may cooperate with other organizations and agencies concerned with child welfare.  No 

person or persons representing the PTO in any such matter shall make any commitment, promise, pledge or 

agreement binding upon the organization or its resources. 

 

Section 6.  Only members of the PTO who have paid dues for the current membership year may participate in 

the business of the PTO. 

 

Section 7.  No part of the net earnings of the organization shall inure to the benefit of, or be distributable to, its 

members, directors, trustees, officers or other private individuals, except that the organization shall be 

authorized and empowered to pay reasonable compensation for services rendered and to make payments and 

distributions in furtherance of the purposes of this organization. 
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Section 8.  In the event of the dissolution of the PTO, its assets, if any, shall be distributed for one or more of 

the exempt purposes specified in section 501(c)(3) of the Internal Revenue Code of 1954 as amended. 

  

ARTICLE IV: MEMBERSHIP AND DUES 

Section 1.  Membership in this PTO shall be made available without regard to race, color, creed, sex, disability, 

religion or national origin, under such rules and regulations as may be prescribed in the bylaws of this PTO.  

 

Section 2.  The PTO shall conduct an annual enrollment of members but persons may be admitted to 

membership at any time. Dues shall not be pro-rated. 

 

Section 3.  Every membership of this PTO is, by virtue of the fact, entitled to all benefits of such membership. 

 

Section 4.  The Executive Board shall set the annual dues for each membership in the spring, for the next school 

year’s membership enrollment.  

 

Section 5.  The dues paid on an annual basis shall define membership in this PTO and the votes established by 

any category. Thus, if the Executive Board establishes a “family membership” that pays a fee equal to an 

individual membership, then the family membership (and not each individual member of that family) shall be 

entitled to one vote in equal weight to an individual member’s vote. 

 

Section 6.  Membership shall be effective from the date of joining through August 30 of the given year.  

 

Section 7.  Membership enrollment shall end on May 31 for the current school year. 

 

Section 8.   Only dues-paying memberships of the organization shall be eligible to participate in the business 

meetings, to vote, or to serve in any of its elected or appointed positions. 

 

ARTICLE V:  OFFICERS  
Section 1.  Each officer of the PTO shall hold membership in the PTO. 

 

Section 2.  The officers of this PTO shall be a president, a vice-president, a secretary and a treasurer. 

  

ARTICLE VI.  DUTIES OF OFFICERS   

Section 1.  The President shall: 

a. Preside at all meetings of the organization; 

b. Serve as an ex officio member of all committees, standing and ad hoc, except the nominating committee.  

As an ex officio member, the President shall be entitled to notice of all meetings and be entitled to offer 

comment, but shall not be entitled to aid in the establishment of quorum nor vote. 

c. Coordinate the work of the officers, committee chairs, and committees of the PTO in order that the 

purposes of the organization may be promoted; 

d. Have the option to appoint a parliamentarian, subject to the approval of the Executive Board; 

e. Work closely with the Principal, faculty, and support staff of NOHS to establish and/or maintain a 

positive relationship to benefit the students of the school; 

f. Serve as the official representative of the organization; 

g. Perform other duties as provided for by these bylaws or as directed by the Executive Board; 

h. Serve as one of the signatories on the checking account of the PTO; 

i. Submit, at the Executive Board crossover meeting and in no case later than the end of the school year, a 

written report detailing responsibilities and recommendations to the future Executive Board; 

j. Deliver to the successor in office, at the Executive Board crossover meeting and in no case later than the 

end of the school year, all records in his/her possession. 
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Section 2.  The Vice President/ Communications Officer shall: 

a. Act as an aide to the President; 

b. Perform duties and responsibilities of the President in the President’s absence or inability to serve; 

c. Assume the position of President, upon the President’s resignation.  In turn, the Executive Board shall 

appoint a new Vice President; 

d. Maintain a current electronic contact database and provide a back-up copy to the Secretary; 

e. Assist in maintaining a website or web presence; 

f. Create and distribute appropriate press releases; 

g. Present a report on the activities of the committees at the Executive Board meetings and the general 

membership meetings;  

h. See that all notices are duly given in accordance with the provisions of these bylaws or as required by 

law; 

i. Perform other duties as provided by these bylaws or directed by the President or Executive Board; 

j. Serve as one of the signatories on the checking account of the PTO; 

k. Deliver to the successor in office, at the Executive Board crossover meeting and in no case later than the 

end of the school year, all records in his/her possession. 

 

Section 3.  The Secretary shall: 

a. Prepare the agenda for the General Membership meetings with the assistance of the President; 

b. Prepare any materials needed for the timely distribution or reference at the meetings of the organization 

and distributed via the VP/Communications Officer; 

c. Record the minutes of all general membership meetings and Executive Board meetings; 

d. Be prepared to read the records of any previous meeting; 

e. Be custodian of the corporate records, including the bylaws; 

f. Finalize minutes, obtain necessary approvals, and file minutes in a timely manner; 

g. Prepare any correspondence and publicity for the organization as needed; 

h. Serve as one of the signatories on the checking account of the PTO; 

i. Perform other duties as provided by these bylaws or directed by the President or Executive Board; 

j. Deliver to the successor in office, at the Executive Board crossover meeting and in no case later than the 

end of the school year, all records in his/her possession. 

 

Section 4.  The Treasurer shall: 

a. Draft a proposed budget for the fiscal year and submit it to the Executive Board for authorization and 

eventual presentation to the general membership for its approval. The Treasurer shall consider the 

amount of money on hand, shall study the receipts and expenditures of the past year, noting repeated 

expenses and shall consider the costs of new programs and projects. Submission to the Executive Board 

shall take place a minimum of two weeks prior to the first general membership meeting of the new 

school year.  The proposed budget shall be voted upon by the general membership, after an opportunity 

for comment. 

b. Have custody of all funds of the organization and shall keep a full and accurate account of receipts and 

expenditures, and shall make disbursements in accordance with the approved budget, as authorized by 

the organization. 

c. Ensure that expenditures for non-budgeted items/projects whose total is less than $200 be approved by 

the Executive Board and reported at the next Membership meeting.  Expenditures for non-budgeted 

items/projects whose total is $200 or greater must be reviewed by the Executive Board and approved by 

the membership. 

d. Serve as one of the signatories on the checking account of the PTO; 

e. Facilitate that the four designated signatures be on file at the bank, with two signatures required on all 

PTO checks. 
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f. Present a written financial statement at every general meeting of the PTO and at any other time as 

requested by the President or the Executive Board. 

g. Make the accounts available for examination annually, upon the change of the office of treasurer, and at 

other times as directed by the Executive Board. Membership may direct that an auditor examine the 

treasurer’s accounts by majority vote of those present at a regular meeting. Such examination shall be by 

an auditor or a financial review committee appointed by the Executive Board, of not less than three 

members none of whom are to be signatories on the account, who, satisfied that the treasurer’s annual 

report is correct, shall sign a statement of that fact at the end of the report.   

h. Present a written annual report of the financial condition of the organization at the last general 

membership meeting prior to the end of the school year. 

i. Deliver to the successor in office, at the Executive Board crossover meeting and in no case later than the 

end of the school year, all records in his/her possession. 

 

ARTICLE VII.  EXECUTIVE BOARD  

Section 1. Executive Board shall consist of nine elected and two appointed individuals. They shall be 

a. The four above named officers of this PTO  

b. The following five Directors, who shall chair their respective committees: 

Membership 

Ways and Means  

Volunteers 

Hospitality 

Enrichment and Awards 

c.   The principal or his/her representative, and  

d.   A staff representative appointed by the Principal 

 

Section 2.  Meetings of the Executive Board  

a. The Executive Board shall meet a minimum of five times during the year.  Their final meeting will be 

their crossover meeting. 

b. The incoming Executive Board shall take office upon the conclusion of the crossover meeting and in no 

case later than the last day of the school year during which their election took place. 

c. Meetings shall be called by the president or by a quorum of the Executive Board.  A majority shall 

constitute a quorum. 

 

ARTICLE VIII.  DUTIES OF THE EXECUTIVE BOARD 
Section1. The duties of the Executive Board shall be: 

a. To authorize the final budget for presentation to the organization.  The presentation shall be conducted 

by the Treasurer by the first general membership meeting; 

b. To approve payment of routine bills within the limits of the budget;  

c. To transact necessary business between meetings of the PTO and other business as may be referred to it 

by the PTO; 

d. To approve the creation of ad hoc committees.  Such committee chairs shall not become members of the 

Executive Board but shall be entitled to attend Executive Board meetings and offer comment unless 

otherwise noted during the committee’s creation; 

e. To approve the plans of work of the standing and ad hoc committees; 

f. To support one another in the efficient running of the organization.  

g. To appoint a financial review committee as detailed in Article VI, Section 4(g). 
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Section 2. The Membership Director shall: 

a. Execute the annual membership drive and promote PTO membership throughout the year, including 

soliciting from the membership their volunteer interests, which shall be shared with the Volunteer 

Director; 

b. Collect appropriate dues and remit them to the Treasurer in a timely fashion; 

c. Maintain a current membership list and provide a back-up copy to the Secretary; 

d. Present a report on the activities of the committees at the Executive Board meetings and the general 

membership meetings. 

Section 3. The Ways and Means Director shall: 

a. Serve as the Chairperson or Co-Chairperson of the Fall Fundraiser, should one be approved by the 

Executive Board;  

b. Coordinate all PTO fundraising activities as approved by the Executive Board, including but not limited 

to the Fall Fundraiser, the designated Scholarship Fundraiser, and Business Solicitations. This shall not 

be read as requiring this individual to undertake the work of those activities, but rather to serve as the 

Executive Board’s resource for their success;  

c. Aid in the promotion of the fundraising efforts of the PTO; 

d. Present a report on the activities of the committees at the Executive Board meetings and the general 

membership meetings. 

Section 4. The Volunteer Director shall: 

a. Promote volunteer opportunities at NOHS; 

b. Solicit the general school population as appropriate for interest in volunteer areas and maintain a list of 

responses; 

c. Create and maintain a  list of members’ interests as received during the Membership drive;  

d. Act as a resource to PTO committees in need of volunteers, assisting them as needed in recruiting 

volunteers; 

e. Encourage the use of volunteers beyond those whom have previously been involved, thus strengthening 

the PTO as a whole; 

f. Assist in scheduling and assignment of volunteers; 

g. Present a report on the activities of the committees at the Executive Board meetings and the general 

membership meetings; 

Section 5. The Hospitality Director shall: 

a. Serve as the Chairperson or Co-Chairperson of the Fall Teacher Appreciation Activity, as approved by 

the Principal and the Executive Board;  

b. Coordinate PTO hospitality activities as approved by the Executive Board including but not limited to 

the Teacher Appreciation events, 8
th

 grade Step-up Day participation, and receptions for Senior Night 

and EPOCS. This shall not be read as requiring this individual to undertake the work of those activities, 

but rather to serve as the Executive Board’s resource for their success.  

c. Present a report on the activities of the committees at the Executive Board meetings and the general 

membership meetings. 

Section 6.  The Enrichment/Award Director shall: 

a. Coordinate opportunities with the principal for the PTO’s involvement in NOHS enrichment activities;  

b. Coordinate the selection of the scholarship recipients, during such years as the awards have been 

approved as part of the budget.  This work shall be performed in compliance with the standards detailed 

in the documents of the NOHS-PTO Scholarship. Should the person holding this position have a 

dependant student who is a Senior, then the Executive Board shall approve another person to fulfill this 

duty; 

c. Coordinate the purchase of the applicable academic awards, as approved by the Executive Board; 

d. Present a report on the activities of the committees at the Executive Board meetings and the general 

membership meetings; 
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ARTICLE IX: NOMINATIONS AND ELECTIONS 
Section 1.  Elections 

a. Officers and Directors who serve on the Executive Board shall be elected by ballot annually in the 

month of April.   

b. If there is but one nominee for any office, election for that office may be by show of hands or voice 

vote.  A majority vote of memberships present, at a duly called meeting, shall elect. 

c. No person shall serve on the Executive Board in more than one elected capacity. 

 

Section 2. Nominating Committee: 

a. There shall be a nominating committee composed of five members who shall be approved by the 

organization at a regular meeting and in no case later than March 1 of a given year.  

b. The membership of the committee shall consist of one current Executive Board member, 1 member of 

the faculty/staff and 3 additional members. 

c. The committee shall elect its own chair. 

d. The nominating committee shall nominate at least one person for each office to be filled (Officers and 

Directors) and report its nominees at the election meeting at which time additional nominations may be 

made from the floor.   

e. The ballot shall be presented to the membership with the meeting notice; 

f. In order to be nominated in the annual election of officers, a person must be a member of this PTO, 

whose application has been made at least 30 days prior to the annual meeting. 

g. Only those persons who have consented to serve if elected shall be nominated for or elected to such 

office. 

h. Members of the nominating committee may be elected to office. 

i. Each of the elected Executive Board members shall serve a maximum of two consecutive terms in the 

same position. 

 

Section 3.  Election of Officers:  

a. Shall be conducted in the month of April.  

b. The duties of office shall be assumed at upon dismissal of the Executive Board crossover meeting which 

shall take place prior to the end of the school year. 

 

Section 4.  Vacancies in Office: All vacancies in office occurring during the school year not otherwise 

addressed in these bylaws, shall be filled by appointment of the Executive Board.  Prior to filling any such 

vacancy, a notice shall be made to the membership allowing interested parties to submit their names to the 

Executive Board, for consideration. 

  

ARTICLE X:  GENERAL MEMBERSHIP MEETINGS  
Section 1.  Regular meetings of the organization shall be held at least 4 times during the school year, unless 

otherwise provided by the organization.  Seven days notice of the date, time and location of the meeting shall be 

given. 

 

Section 2.  Special meetings of this organization may be called by the Executive Board or by the written request 

of 25 memberships submitted to the Secretary.  Seven days notice of the date, time and location of the meeting 

shall be given. 

 

Section 3.  The last regular meeting of the organization shall be known as the Annual Meeting. 

 

Section 4.  Quorum:  Eleven memberships shall constitute a quorum for the transaction of business in any 

meeting or the organization.  If less than 11 memberships are present at a meeting, a majority of those 

Memberships present may call for adjournment of the meeting from time to time without further notice.  
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Section 5.  Notice   

a.  Notice of general membership meetings shall be made by means available to the Vice 

President/Communications Chair and may include posting on the school’s web site, use of the school’s 

marquee, and use of the electronic database. 

b. Notice shall include the location, date and time of the meeting as well as purpose. 

c. Attendance at a meeting shall constitute a waiver of notice of such meeting, except where a membership 

attends a meeting for the express purpose of objecting to the transaction of any business because the 

meeting is not lawfully called or convened. 

 

ARTICLE XI. FISCAL YEAR [NOTE:  Budget process under ART VI and VIII] 

The fiscal year of the PTO shall begin June 1 and end the last day of the following May. 

 

ARTICLE XII: CONFLICTS OF INTEREST 
Section 1. A conflict of interest may exist where any Member, Officer, Director or staff member may be seen as 

having interests that are adverse to the interest of the organization. 

 

Section 2. Any conflict of interest shall be disclosed to the membership.  When any conflict of interest is 

relevant to a matter requiring action by the Executive Board or Members, the interested person shall call it to 

the attention of the Members or its appropriate committee and such person shall not vote on the matter; 

provided however, any Member disclosing a possible conflict of interest may be counted in determining the 

presence of quorum at a meeting of Members of a committee thereof. 

 

Section 3. The person having the conflict shall not participate in the discussion of the matter. 

 

Section 4. The minutes of the Executive Board, committee or general membership meeting shall reflect that the 

conflict of interest was disclosed and that the interested parties was not present during the final vote and did not 

vote.  When there is doubt as to whether a conflict of interest exists, the matter shall be resolved by a vote of the 

Executive Board, the committee members or the memberships, excluding the vote of the person concerning 

whose situation the doubt has arisen. 

 

ARTICLE XIII: PARLIAMENTARY AUTHORITY 

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall govern the 

organization in all cases in which they are applicable and in which they are not in conflict with these bylaws. 

 

ARTICLE XIV: AMENDMENTS 

These bylaws may be amended at any regular meeting of the organization by a two-thirds vote of the members 

present and voting, provided that notice of the proposed amendment shall be given at least 10 days prior to the 

meeting at which the amendment is voted upon. 

 

The above bylaws are certified to have been adopted by the Membership of the NOHS-PTO on the _________ 

day of ________________, 2011. 

 

 

Signed: ____________________________   Signed: ___________________________________ 

  PTO President      PTO Secretary  


